March 31, 20XX

Mr. John M. Smith

Senior Recruitment Consultant

Company ABC

55 ABC Avenue

City ABC, State ABC 11111

Dear Mr. Smith:
As a computer programmer completing a master's degree in electrical engineering at College ABC, I am writing to request information about possible summer employment. I am interested in a position that will require the skills I have developed in computer programming and electrical engineering. However, as you can see from the attached resume, I have extensive experience in many related fields, and I always enjoy new challenges.
I feel that it is important to maintain a real-world perspective while developing my academic abilities and I have financed my education through scholarships and summer jobs related to my field of study. I have found that I learn as much from summer work as I do from academic studies.   For example, during the summer of 1997, I gained a great deal of practical experience in the field of electronic circuit logic and driver design. When I returned to school and took Computer Hardware Design, I found that this experience had thoroughly prepared me for the subject.
Having said that, I do realize that your first consideration must be the skills an applicant has to offer. I hope the experience and education described in my resume suggest how I might be of service to your organization.
I would welcome the opportunity to discuss how I could help you fulfill your corporate needs. I will be available for employment from May 28 to September 3, 20XX.  I can be reached at the above address or by phone at (000) 555-0000.
Thank you for your consideration.
Sincerely yours,
John Doe
