Jane Doe

1234 ABC Street

City ABC, State ABC 12345

(000) 555-1212

March 31, 20XX

Mr. John M. Smith

Senior Recruitment Consultant

Company ABC

55 ABC Avenue

City ABC, State ABC 11111

Dear Mr. Smith:
I am writing to you regarding employment opportunities that you may have for a Drilling Engineer.

Due to the current economic slowdown, Company ABC has found it necessary to terminate my employment.  As an employee of ABC, I have enjoyed a very good working relationship with your organization and I would like you to consider me for employment. I think my background would be an asset to you, especially in today's market. Let me give you a brief summary of my qualifications:
· Six years field experience in cement slurry design and deep well placement.
· Three years experience in supervision and operation of cement test equipment (high-pressure consistometer, fluid loss, autoclave, etc.).
· Helped to develop ABC's Slurry Placement Analysis program (cement job simulator).
· Helped to develop a monitoring system used to measure U-tube effect during cement placement. 

I would appreciate your taking the time to review my resume.   I have also included a list of references and I encourage you to contact any of them for further information.

Thank you for your consideration. After you've had a chance to review my background, I will call to hear your reactions.

Best wishes,
Jane Doe

