John Smith
730 ABC Avenue
555-555-1234

City XYZ, State XYZ, 12345
sam@emailaddress.com
EDUCATION

Masters of Business Administration

International Business and Administration, XYZ University, City XYZ, State XYZ
May 1995

Bachelor of Business Administration

Finance, University of ABC, City ABC, State ABC
May 1987
EMPLOYMENT OVERVIEW
Banking Industry Experience

Head, Settlements
Foreign Exchange Division, Bank ABC, City ABC, State ABC
June 1990 - August 1992


Supervised all aspects of operations for thirty support staff.  Recruited, trained, evaluated, rewarded, disciplined and dismissed staff.  Reduced staff turnover by 65%.  Developed, implemented and applied training and development and performance evaluation systems.  Coordinated the enhancement of the financial reporting software system. Managed treasury cash account s to maximize return.


Retail Banking Officer
Retail Services Branch, Bank ABC, City ABC, State ABC
August 1989 - May 1990


Supervised thirty-five staff in the retail services division of a major branch.  Recruited, trained, evaluated, rewarded, disciplined and dismissed staff.  Conducted training and development seminars for new employees.  Conducted annual performance evaluations.  Processed and approved personal loans.

Loans Officer
Head Office, Bank ABC, City ABC, State ABC
March 1989 - July 1989
Trained in commercial banking.  Performed credit analysis of corporate accounts and processed import/export documents.  Prepared credit proposals for analysis and analyzed annual credit reviews.


Credit Officer

Bank XYZ, City XYZ, State XYZ
August 1987 - March 1989


Prepared credit proposals and analyzed annual credit reviews.  Monitored banks' exposure to high-risk debts and processed debt-equity swaps.

Other Experience

Director of Special Projects
Company ABC, City ABC, State ABC
September 1993 - Present


Managed international joint venture projects.  Prepared promotional and information packages and marketed services to potential clients.  Supervised staff of twenty for various joint venture projects.

EXTRA-CURRICULAR ACTIVITIES

President, XYZ University Students Association

Member of City ABC Economic Development Board

Member of City ABC Better Business Bureau

Serve on the Executive of City ABC Finance Club

