JANE DOE
123 Example Ave  •  City ABC  •  State ABC  •  17011  •  (555) 555-8866
Overview

An energetic new graduate with experience in international business.  A self starter who focuses on results and tries to reinvigorate business ventures by ‘thinking outside the box’.  Seeking a position with a company that truly believes that opportunities are limited only by imagination. Fluent in both English and Spanish.

Education
Bachelor of Commerce: International Business (May 1994)
XYZ University, City XYZ, State XYZ
School of Business and Public Management, Finance major

Work Experience
Intern: Broker's Assistant, (Sept. - Apr. 1993-1994)

Company XYZ, City XYZ, State XYZ
· Assisted broker with client portfolio composition and diversification
· Designed, organized and distributed financial information packages
· Established, organized and maintained clients' files
Concession Manager, (Jun. - Aug. 1992-1994)
ABC Company, City ABC, State ABC

· Increased sales by 250% by implementing numerous innovative marketing programs
· Supervised and trained 25 employees
· Reorganized displays to improve storefront display image
International Experience
Business Exchange Program XYZ, (Jun. - Jul. 1993)
· Provided startup assistance to new businesses participating in government sponsored business development programs
· Helped write marketing plans for 3 start up businesses
ABC Field Service, (Jun. - Aug. 1991)
Exchange Student to Costa Rica
· Experienced Costa Rica's culture through university classes, home stay, and excursions throughout the country
Activities
· Organized fundraising events for business retreat

· Fitness Club ABC - Member

· City ABC's Young Entrepreneurs Club - Board member
