John Smith
1234 ABC Street

City ABC, State ABC 12354
(555) 555-8794

evan@email.com
	Experience:
	

	
	ABC Veterinary Clinic, City XYZ, State ABC

	8/96 to Present
	Business Manager

	
	Responsibilities include P&L and balance sheet, employee administrative duties , customer service and sales, inventory maintenance, value added service program development and marketing, and client education programs.

	
	

	3/92 to 8/96
	ABC Dairy, Inc., City ABC, State XYZ

	
	Culture Department Manager

	
	Scheduled and directed the manufacture of several dairy products.  Forecasted and scheduled production, supervised production and sanitation, trained, developed and motivated employees, developed and enforced standard operating procedures, maximized product quality/consistency and manufacturing and labor efficiencies, and controlled and purchased inventory.

	
	

	1/95 to 8/96
	Packaging Supervisor

	
	Supervised packaging and labeling of finished products.  Trained, developed and scheduled employees, maximized manufacturing/labor efficiencies, performed packaging and product quality assurance tests and inspections.  Team Leader for error-free packaging.

	
	

	6/90 to 3/92
	XYZ Foods, Inc., Anytown, Anystate

	
	Production Supervisor

	
	Supervised and trained 35 employees, analyzed statistics for continuous process improvement, directed labor cost accounting. Team Leader of several special projects involving safety, 10-hour workday schedule, Cheesefines recovery and mold reduction.

	
	

	1/90 to 6/90
	Quality Control Supervisor

	
	Supervised all lab testing, manufacturing and sanitation procedures.  Ensured proper quality controls & measures were in place for corporate and other regulatory inspections.

	
	

	Education:
	

	
	State ABC University, Anytown, State ABC

	12/89
	B.S. Dairy Manufacturing (12/89)

	
	Emphasis on fermented product manufacturing, food safety, quality assurance, and general business.  GPA 3.5 – Major

	
	

	Additional Training:
	

	
	

	
	Coaching and team building skills for managers and supervisors, manager and supervisory skills, successful communication skills seminar, management development seminar, total quality management seminar, statistical analysis.   


