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COMPLIANCE ANALYST
Seeking a compliance position in the financial services industry, utilizing over 11 years of demonstrated success and accomplishment.  An experienced manager and effectual leader with a focus on compliance exception reporting, composing and implementing procedures, indepth internal examiniations and staff supervision.
Experience

ABC Financial Corporation, City ABC, State ABC 
1998 – 2004
Assistant Surveillance Manager (1999 – 2004)   
Senior Compliance Analyst (1998 – 1999)
Receruited in 1998 as a senior compliance analyst, I was promoted to Assistant Surveillance Manager and performed duties as the broker/dealer compliance registered option principal.  Duties included management of surveillance staff, customer complaint resolution, oversight review of daily trade blotters and compliance exception reports.

Additional responsibilities included accuracy of Quarterly NASD Complaint Filings, approval and tracking of outside business activities of associated persons, approval and tracking of brokerage accounts carried outside of the broker/dealer for associated persons.
Conducted branch examinations, with focus on high-risk locations, internal reviews of registered representatives, and internal audits of broker/dealer departments.

Selected Highlights
· Developed training materials to be used firm-wide for regulatory mandated continuing education; created all written policy regarding options trading; was a key person in analyzing department work flow, creating efficiencies by eliminating unnecessary and/or redundant functions and reallocating human capital towards more focused goals.
· Member of Granite and EOE test teams charged with developing new software to aid the sales force as well as the back office function.
· Composed and amended all Surveillance Deptment procedures.  Created new, comprehensive reporting system to keep senior management apprised of key issues effecting the compliance department and was responsible for Compliance status report for presentation at broker/dealer board meetings.  Designed and created all compliance exception reports.

· Presented Compliance segment of Sales Supervisory Training held in Tampa and developed  firm procedures regarding Patriot Act requirements.
ABC Credit Union, City XYZ, State ABC
1994 ​– 1998
Senior Investment Representative

Provided discount investment services for the 4th largest credit union in State ABC.  Focused on equity trading and all aspects of options trading.
· Obtained 2 sales supervision licenses (Series 24, General Securities Principal and Series 4,  Registered Options Principal).

· Increased revenue significantly through trading of options and fixed income.

· Supervised branch administrative staff.
XYZ Securities, Inc., Anytown, State ABC
1992 – 1994
                             

Senior Agency Bond Trader
· Actively located various fixed income securities and marketed internally to our sales force for resale.  
· Maintained and developed new relationships with traders at other firms.
· Increased firm revenue by enhancing  inventory of securities marketed by sales representatives.
· Engaged in all aspects of agency bond and unit investment trust trading.
LICENSES

	· Series 7

· Series 24

· Series 65
	· Series 4

· Series 53

· Series 63


eDUCATION
Attended ABC Community College (1988 – 1991)
Participated in various management seminars

Participated in numerous securities industry conferences

skills
	· Brio Query

· Microsoft Word

· Microsoft Excel    


	· Microsoft Access

· Microsoft Explorer

· Microsoft PowerPoint




REferences available upon request
1234 ABC Court • CITY ABC STATE ABC 12345 • (555) 555-5555
1234 ABC Court • CITY ABC STATE ABC 12345 • (555) 555-5555

