DANIEL EXAMPLE

123 ABC Road   •   City ABC, State ABC   •   Phone: 555-555-5555   •   Email: ABC@email.com

OBJECTIVE

To obtain a challenging position in Finance that will utilize my skills and knowledge acquired in the fields of Finance and Business Administration
QUALIFICATIONS

· Hands on experience of how investment brokerage firms function from an operational perspective
· Four years of sales experience in retail, utilizing strong interpersonal and customer service skills
· Extensive accounting and MS Office application experience and preparing payroll for small firms
WORK HISTORY

Company ABC
Wire Operator
May 1998 - Present

· Assist brokers in nine Merrill Lynch offices in the state of South Carolina with entering trades worth 2 Million dollars on average a day

· Communicate with all exchanges and trading desks to resolve trade related issues. 

· Enter 1 Million dollars worth of trade corrections daily

· Log corrections into error log

· Assist cashiers with deposits and securities processing

Company ABC
Wire Operator
May 1998 - Present

· Assist individuals with attaining a logon and signing on to LAN

· Facilitate system upgrades that occur frequently

· Assist individuals with any computer problems they may have

Company XYZ
Assistant
February 1990 - April 1998

· Utilize accounting software to prepare payroll for small accounts during absence of chief accountant

· Processed new employee information in preparation for payroll

XYZ Incorporated 
Sales Representative
November 1994 - April 1998

· Highest sales producer for one year 

· Sold upscale men’s clothing

· Maintained the area to manager’s expectations

· Participated in taking store inventory semi-annually

EDUCATION

· Bachelor of Science in Finance, University of ABC, May 1998

INTERESTS & ACTIVITIES

· CHI PSI Social Fraternity: pledge class treasurer and correspondence chairman
· Student Alumni Association
AWARDS RECEIVED

· Dean’s List 1997 and 1998
· Excellence in Mathematics 1995,1996,and 1997

