RESUME OF

JOHN S. SMITH 

6534 ABC Cres

City XYZ, Sate, XYZ

12345

000-555-1234

CAREER OBJECTIVE

Obtain a key administrative position with a post secondary institution with an option to lecture part-time

PROFESSIONAL EXPERIENCE

Administrative Experience: 

· Served as team leader for the Educational Development Department of Junior College XYZ for the past seven years

· Key responsibilities included program development and annual program funding allocation

· Maintained a seat on the Vocational Educational Association of State XYZ for four years, with responsibilities for public relations and the Association's monthly newsletter
Lecturing Experience: 

· Taught grades seven through nine for four years

· Taught introductory English at the Community College level for five years

· Sessional lecturer of English at the University level for three years

· Currently lecture part time at the University level in the areas of English, Classics and History
EDUCATION

	Master of Education
	University XYZ, City XYZ, Sate XYZ
	1986

	
	
	

	Bachelor of Education
	University ABC, City ABC, State ABC
	1980


AWARDS AND SCOLARSHIPS

· Dean's honor list, 1977 - 1980

· Dean's honor list, 1986

· Excellence in Teaching Award, School ABC, City ABC, State, ABC, 1989

· Lecturer of the year, Community College ABC, City ABC, State ABC, 1991

PERSONAL DATA

Marital Status:

Married, no children

Place of Birth:

City XYZ, Sate XYZ

Language(s):

English, Spanish and German

Mobility:

High

Health:


Excellent
