RESUME OF

JANE DOE
123  ABC Street, 

City ABC, State ABC 12345

ABC@email.com 

(555) 555-5555

OBJECTIVE 

To work for an innovative & progressive organization where I can build on my marketing & sales experience
EXPERIENCE 

Company ABC, State ABC 

Marketing Manager/Sales
Executive March 1995 - Present 

· Senior sales person reporting directly to company president: Manage all areas of sales and marketing for digital video transmission services via fiber and satellite to the broadcast and cable industry
· Instrumental in establishing start-up company as a major competitor
· Achieved $20 million in new sales revenue while maintaining relationships with existing accounts and clients
· Accountable for maintaining client relationships, including regular visits to clients at a national level
· Responsible for creating turnkey solutions to meet individual client needs
· Accountable for operational issues as well as vendor relations
· Create all direct mail, advertising, press release and newsletter copy
· Oversee all mass marketing efforts
XYZ Hotels & Resorts, City XYZ, State XYZ 

Sales Assistant
November 1993 - March 1995 

· Responsible for the coordination and follow up of leads between member hotels and client accounts
· Assisted corporate and travel industry clients with special services
· Developed and generated database reports
· Coordinated member/client corporate negotiated rate program
· Accountable for the maintenance of all office operations
· Served as office manager for regional sales office
· Helped the Director of Sales and Sales Project Manager with all promotions, special events and projects
ABC Incorporated, City XYZ, State XYZ 

Manager
November 1992 - November 1993

· Controlled inventory
· Planned and coordinated advertising
· Trained and supervised staff
· Managed scheduling and payroll
Salesperson
May 1991 - November 1992 

· Responsible for outside sales of sports memorabilia
· Prepared materials for sales presentation and merchandising
PROFESSIONAL MEMBERSHIPS 

· Society of Satellite Professionals International
· American Management Association
EDUCATION 

ABC University, City ABC, State ABC
May 1992
B.S. Marketing Management 

