John Doe • 1050 ABC Street • City ABC, State ABC • 12345 • (000) 555-1234

March 31, 20XX

Mr. John M. Smith

Senior Recruitment Consultant

Company ABC

55 ABC Avenue

City ABC, State ABC 11111

Dear Mr. Smith:
Advertising agencies are different in City ABC than here in City XYZ: Much bigger, more professional and better people who are paid better. That's why I am coming to City ABC to look for work.

My intent is to send this letter to the individual who does recruiting for the ABC Department. I am writing to the wrong person please send this in the right direction.

I was thinking about the difference between advertising and public relations the other day. One difference is that in advertising there is an emphasis on ads as products whereas in public relations, the concern appears to be more on a total image.

The emphasis on ads as objects that perform a function explains my love for advertising.  Craftsmanship becomes very important and developing better ads provides satisfaction and sense of accomplishment.

I have always enjoyed creating things, but do not enjoy anything as much as making ads. My goal is to develop my career doing this very thing. I have compiled a portfolio of my best work and I would like to show it to you.

I will be in City ABC this week would like to meet with you during my visit. I will call you as soon as I arrive to see if we can arrange to meet at a time that is convenient for you.

Sincerely,

John Doe

