Jane Doe

1335 ABC Circle

City ABC, State ABC 12345

USA

March 31, 20XX

Mr. John M. Smith

Senior Recruitment Consultant

Company ABC

55 ABC Avenue

City ABC, State ABC 11111

Dear Mr. Smith:
I am interested in the position of English teacher for Tanzanian businessmen as described in your recent Internet announcement. I am a scientist by training and I have enclosed a copy of my resume listing my academic training and professional experience.
I have very close ties to Tanzania and would very much like to live there for a few years. My sister, Jane Doe, is a professor of African studies at University ABC in Dar Es Salaam. I spent two weeks in Tanzania with my sister and her family in May of 20XX. During my stay, I thoroughly enjoyed visiting with the various Tanzanian relatives and felt very comfortable with the Tanzanian culture.
I hope that the above information will explain my interest in spending more time in Tanzania and in teaching English to Tanzanian businessmen.
I do not have a fluent understanding of the Swahili. However, I studied the language for my trip in 20XX. I also intend to continue to study Swahili as I have relatives whom we visit periodically.
I look forward to talking soon, and I will call in the next few weeks if I don't hear from you.
Sincerely,
Jane Doe

